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Please complete the application form and return by post or email to the address shown on the job advert.

If you have any queries please contact Claire Barker on 0121 366 6183 or HR@pheasey.org.uk
	Post Details - Please complete this section from information on the job advert.

	School post is based at:     
(if Trust post leave blank) 

Job title:     
Job reference:      
Closing date:      

	

	Personal Details 

	Title
	Mr FORMCHECKBOX 

Mrs FORMCHECKBOX 

Ms FORMCHECKBOX 

Miss FORMCHECKBOX 

Other      

	Surname:

First Name(s):

Any Former Names:

Address: 

     
    
Postcode:
	Complete if applicable:

Home telephone number:      

  
Work telephone number:      

  
Mobile number:      
Email:      
National Insurance Number:      
Please note that it is likely most correspondence regarding your application will be through email. 

	Social Media Information

Handle / name used for any social media platforms:

	Do you consider yourself to be a disabled person? Yes FORMCHECKBOX 

No FORMCHECKBOX 

If yes, do you require any support or adjustments to enable you to take part in the selection process for this job?

Yes FORMCHECKBOX 

No FORMCHECKBOX 
 please give details

	People with disabilities who meet the essential criteria will be guaranteed an interview


	Education & qualifications – Most recent first – please provide details of your education from secondary school onwards

	Do you hold Qualified Teacher Status? 

Yes

No

Teacher Reference Number:
Date of recognition:

	Are you subject to any conditions or prohibitions placed on you by the DfE? 

Yes

No



	School/college/ 
university/placement
Please include NPQ’s here
	Dates (month/year)
	Courses taken/ 
qualifications
	Grade/ outcome
	Date (month
/year)

	
	From
	To
	
	
	

	     

	
	     

	     
	     
	     

	Are you currently a member of any professional bodies?
Yes FORMCHECKBOX 

No FORMCHECKBOX 

If yes, please state name of body:      
Level of membership attained:      
Membership number:      
Are you registered for CPD (Continuous Professional Development)? 
Yes FORMCHECKBOX 

No FORMCHECKBOX 



	Present Employment

	Name and address of present employer 
Type of School 

Age range

Number on roll   
	Job title        

	
	Pay Range and Reference Point        

	
	TLR / SEN / R&R allowance:      

	
	Date of appointment        

	
	Notice required        

	Details of duties and responsibilities
  


	Previous Teaching Posts

	Name and address of School/academy 
  
Type of School 

Age range
Number on roll
	Job title      

  

	
	Pay Range and Reference Point        

	
	TLR / SEN / R&R allowance      

	
	Date of appointment      

  

	
	Date employment ended      

	
	Reason for Leaving       

	Brief details of duties and responsibilities
       


	Previous Teaching Posts

	Name and address of School/academy 
  
Type of School 

Age range

Number on roll
	Job title      

  

	
	Pay Range and Reference Point        

	
	TLR / SEN / R&R allowance      

	
	Date of appointment      

  

	
	Date employment ended      

	
	Reason for Leaving     

  

	Brief details of duties and responsibilities
  

	Previous Teaching Posts

	Name and address of School/academy 
  
Type of School 

Age range

Number on roll
	Job title      

  

	
	Pay Range and Reference Point        

	
	TLR / SEN / R&R allowance      

	
	Date of appointment      

  

	
	Date employment ended      

	
	Reason for Leaving     

  

	Brief details of duties and responsibilities
  


	Previous Non-Teaching employment - most recent first. Include ALL previous employers since leaving education

	Employer’s name 
(and address if appropriate)
	Position held
	Dates (month/year)

	
	
	From
	To

	     

	     
Reason for leaving:


	  /    
	  /    


	     

	     
Reason for leaving:


	  /    
	  /    

	     
	     
Reason for leaving:



	  /    
	  /    

	     
	     
Reason for leaving:


	  /    
	  /    

	     
	     
Reason for leaving:


	
	

	If you have any gaps in your employment history please provide reasons below:




	Continuous Professional Development – please provide details of any CPD undertaken in the last 3 years that are relevant to this post. 

	


7. Experience
	Experience – Please give reasons for making this application.  See notes on the last page for guidance. 

	


	Relationships

	Are you related to any Member, Trustee, Governor or employee of Elston Hall Learning Trust?
Yes FORMCHECKBOX 

No FORMCHECKBOX 

If yes, please state who        


	References - to be completed by ALL applicants including those applying internally. Referees should not be friends or relatives. Please let your referees know that you have listed them as a referee, and to expect a request for a reference should you be shortlisted. 
We will seek to obtain references for all shortlisted candidates prior to interview. However, if you would prefer us to not contact either of your referees prior to interview please state this below and provide a reason. 

	(i) Present/most recent employer
	(ii) Previous employer

If no teaching employment history, use lecturer or placement supervisor or similar.

	Name      

  
Job title      

  
Address  FORMTEXT 

     

  

  
	Name      

  
Job title      

  
Address  FORMTEXT 

     

  

  

	  

  

  

  Postcode      
Telephone number      
Email:      
Status/relationship to you      
  
Status/relationship to you      
	Postcode      
Telephone number      

  
Email:      
Status/relationship to you      

	Please tick this box if you would prefer us not to contact this referee prior to interview:  FORMCHECKBOX 

Reason: 


	Please tick this box if you would prefer us not to contact this referee prior to interview:  FORMCHECKBOX 

Reason:


	Posts which include driving

	Have you a full current driving licence? Yes FORMCHECKBOX 

No FORMCHECKBOX 

Answer only if relevant to mobility requirements of the post/job, or if car allowance applicable.

If LGV/PCV, state category      


	Eligibility to work in the UK

	We are legally obliged to ask you to provide evidence of your right to live and work in the UK. If you are successful, we will ask you to provide appropriate documents, such as a passport, visa or full birth certificate and proof of your national Insurance number to confirm this. (Further details are available from the UK Boarder Agency website). 

Are you able to immediately legally work in the UK? 


Yes FORMCHECKBOX 

No FORMCHECKBOX 

To legally work in the UK, do you require a visa or work permit?

Yes FORMCHECKBOX 

No FORMCHECKBOX 



	Safer Recruitment - Disclosure of criminal and child protection matters, Rehabilitation of Offenders Act 1974 and Disclosure and Barring



	All posts within our Trust are covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) and the Criminal Justice and Court Services Act 2000.  It is also covered by the Protection of Children Act 1999.

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website:

https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974.

Any disclosure will be required only if you are selected as the most suitable applicant for the post. It is an offense to apply for a role if the applicant is barred from engaging in regulated activity relevant to children.  A copy of the Child Protection and Safeguarding Policy can be found on the Trust website www.elstonhallmat.co.uk 

The Trust reserves the right to contact previous employers of the successful candidate prior to appointment to confirm employment history.
In line with Keeping Children Safe in Education guidance, the Trust may conduct online searches of any shortlisted applicants.

Have you lived or worked outside of the UK in the last 5 years?        

Yes

No




	Data Protection Act 2018

	Elston Hall Learning Trust will use the information provided on this form to process your job application.  Information will remain confidential and is protected by the provisions of the Data Protection Act 2018. 

Elston Hall Learning Trust may contact you in the near future for the purpose of completing a questionnaire with a view to improving the recruitment process. Please mark the following box if you do not agree to your data being used for this purpose:  FORMCHECKBOX 

Further information relating to the Data Protection Act 2018 can be found on the Information Commissioner's Office website at www.ico.gov.uk.

The Trusts Data Protection Advisers can be contacted on 01902 558866 or via e-mail at dataprotection@ehlt.org.uk



	Declaration

	Please confirm that you have read the all of the above and are happy to proceed with your application on the basis that the above information will be obtained at later stages of the recruitment process.
 FORMCHECKBOX 
 Yes I am happy to proceed
If completing the form electronically you will be asked to sign the form if selected for interview. 

I certify that to the best of my knowledge the information I have given is correct (providing false information or deliberately omitting relevant information will make the candidate liable to dismissal or disciplinary action if appointed). 

Name:

Signature:                                                                                                                           Date:



	Completing your application form

· Complete the application form (use black ink if completing the form by hand). Alternative formats, such as CVs or taped applications, are acceptable if you have a disability which prevents you from completing this form.

· Please complete the recruitment monitoring form and send with your application.

·  Additional space can be created in this form if necessary, if completing the form by hand please continue on separate sheets if necessary.  Add your initial and surname to any additional sheets.

· Return your completed application form and recruitment monitoring form by email or post to the address shown on the job advert by the stated closing date.

Tips for completing the experience section 

· The decision to select you for interview will be based on how closely you meet the essential criteria shown on the personnel specification. Use this as a guide to what skills and experience you need to have. These may have been gained from: paid work, voluntary or leisure activities, work in the home, training and education. If you feel you meet any of the desirable criteria, highlight these too.

· You might find it helpful to do a rough draft first.

· Try to organise your answer into clear, concise points to demonstrate that you have the skills we are looking for.

· Accurate spelling, punctuation and grammar help to make a good impression.

· Highlight your transferable skills. The tasks that you have performed in the past may not be exactly the same as those in the job for which you are applying, but the skills you use to carry out the tasks are likely to be the same.

We look forward to receiving your application.



Job Application Form for Teaching Positions
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